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541—15.3(80GA,ch178) Responsibilities of officers. The officers of the local government innovation
fund committee shall consist of a chairperson, a vice chairperson and a secretary.

15.3(1) Chairperson. The chairperson shall be appointed by the director and shall preside over the
proceedings of the local government innovation fund committee. Upon a vacancy on the committee, the
chairperson shall notify the director that a vacancy exists.

15.3(2) Vice chairperson. The vice chairperson shall serve in the absence of the chairperson and
shall be assigned such other duties as the committee determines. The vice chairperson shall be appointed
by the director.

15.3(3) Secretary. Yearly, the local government innovation fund committee shall appoint a secretary
to record the proceedings of the committee and report the financial condition of the fund. The secretary
may or may not be a member of the committee. The secretary shall give advance public notice of the
time and place of each meeting. The notice must be in accordance with lowa Code section 21.4.

The secretary shall keep minutes of all proceedings of each meeting. The minutes will constitute
the official record of all actions of the committee. Following each meeting, the secretary shall duplicate
the minutes and distribute them to the persons listed on the approved mailing list. When the secretary
is absent from a committee meeting, the chairperson shall appoint a member of the committee to act as
secretary until such time as the regular secretary is present. The secretary shall provide to the committee
members a list of the committee’s members including the members’ addresses and telephone numbers.



